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Catalog of all information requested 
and available in the Results section 
including any computed items or 
grouped items. 

This is the pivot, it can be 
printed or exported into an 
Excell spreadsheet.

Sort and Outliner toggle 
buttons make the 
corresponding sections 
appear and reappear 
depending on your need for 
viewing or working on 
certain sections.

Outliner section has Side 
Labels, Top Labels and 
Facts.
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<Click> on Major Boc and drag 
and drop it into the top labels.

Adding items into the outliner  
below populates your pivot.

Tabs allow you to change 
the information into 
different views,  

To use <click> on the tab 
and drag it to either the 
lower left hand corner or to 
the upper right hand corner 
and then drop it.

Only Items you would add 
such as Obligations, Epend 
Auth, Unliquidated Oblig, Pay 
hours, etc belong in the facts 
area.  The Items you can add 
only go in facts, no where else in 
a pivot.


